
Module 8: Submit Proposal

Welcome to the Cayuse424 Submit Proposal module.
In this module you will learn how to use Cayuse424 to:

Submit proposals to Grants.gov. 

Discern the status of a proposal once it has been submitted to Grants.gov.



Assessing Readiness to Submit
Your proposal is ready to be submitted when:

All required forms have been completed.
The required documents have been attached to the proposal.
There are no “Errors” on the validation list.
All review authorities on the Routing Chain have approved the 
proposal.
It is always a good idea to preview the proposal to see how it will look 
in finished format.

Who will submit the proposal?
The proposal is ready to submit when the AOR has reviewed and 
approved it.

The Principal Investigator (or delegate) can submit the proposal
to Grants.gov
If the PI prefers, the Sponsored Program Officer (AOR) can 
submit the proposal



Submitting a Proposal

Open the proposal.
Click the      icon or 
select Electronic 
Submission from the 
menu.



Submitting a Proposal
On the Electronic Submission page:

Expand the Proposal Details section
Verify that the correct proposal has been selected for the submission 
process



Submitting a Proposal
On the Electronic Submission page:

Click Validate Proposal:  Cayuse424 will perform a final error check.  
This final check is designed to detect errors for Grants.gov validations (not 
the validations for the sponsor)
If errors are found, you must correct them before submitting, otherwise 
your proposal will be rejected once it is received by Grants.gov.



Submitting a Proposal

On the Electronic Submission page:
Click Validate Proposal:  
Cayuse424 will perform a final error 
check.  

This final check is designed to 
detect errors for Grants.gov
validations (not the validations for 
the sponsor)
If errors are found, you must 
correct them before submitting, 
otherwise your proposal will be 
rejected once it is received by 
Grants.gov



Submitting a Proposal

Click Submit to Grants.gov.



Submitting a Proposal

Click Submit



Submitting a Proposal
The submission status will be displayed.

Keep the window open until the tracking number is displayed.



Reviewing Tracking Information
The Electronic Submission page 
contains:

Proposal Details
Proposal Submission History
Electronic Submission functionality

Click the    icon for details.



Reviewing Tracking Information
View Proposal Submission History

Once the submission is complete a Grants.gov tracking number is displayed along 
with date, time and submitter. If you click on the Grants.gov tracking number link, 
the current status will be displayed.
Your institution will receive a series of emails from Grants.gov and the federal 
contracting agency indicating status. 
Receipt does not mean acceptance.  Be vigilant about reviewing status until you are 
sure it has been accepted by the agency.



Unlikely, but Possible, Support Call

If you receive an error like this 
during the proposal submission 
process, contact your Sponsored 
Program Officer or the RF Helpdesk 
immediately.



Submitting Your Proposal

Once the submission is complete a Grants.gov tracking number is displayed 
along with date, time and submitter.
Your institution will receive a series of emails from Grants.gov and the federal 
contracting agency indicating status. 
Receipt does not mean acceptance.  Be vigilant about reviewing status until 
you are sure it has been accepted by the agency.
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