The Ohio State University Research Foundation
1960 Kenny Road, Columbus, Ohio 43210-1063

Request for Subaward

PLEASE PRINT OR TYPE

Subawardee Sponsored Programs Contact

OSU Principal Investigator Information

Institution Name: RF Project No.:
Sponsored Program Officer: PI Name:
Email Address: PI Department:
Address: PI Address:
PI Email:
Phone No.: | Fax No.: Phone No.: | Fax No.:
Federal Tax ID: Form Initiated by:
Subawardee PI: Phone No.:

Conflict of Interest: - In selecting the above subawardee and by signing this form, the Principal Investigator certifies that to the best of his/her
knowledge, neither the principals, directors, owners , employees , or business associates (including their respective family members) of the
subawardee selected are employees of The Ohio State University and /or any agency of the State of Ohio. Such vendors are restricted from
contracting with The Ohio State University Research Foundation, per OMB Circular A-110 and Section 2921.42 of the Ohio Revised Code.

Subaward Information

Subaward:
ONew Period: Begin Date: End Date:

O Modification P.O. No.:

Amount this Action:

Amount:

Cumulative Amount: New End Date:

Prime Award Type: OGrant OContract

Subawardee Type:

OEducational Institution QQGovernment Organization ONon-Profit Organization OFor-Profit Organization

Is anticipated aggregate amount of the subaward expected to exceed $25,000? OYes ONo Estimated Total:

Does subaward include purchase of equipment? OYes ONo

If yes, please specify who will have the equipment title: O Subawardee OOSURF

A small business subcontracting plan is required of any subawardee if the subcontract amount is expected to exceed a total cost of $500,000 for the

entire period of performance.

NOTE: Regardless of the dollar amount all EPA grants and contracts require a small business subcontracting plan, unless the subawardee is not a US

entity.

Is a small business subcontracting plan required from this subaward? OYes ONo

Frequency of invoices from subawardee:

OMonthly OQuarterly OSemi-Annually OAnnually OOther Explain:

Budget: Attach an itemized budget suitable for inclusion with subaward and enough detailed cost elements to permit a cost/price

analysis

Scope of Work: Attach a complete scope of work for inclusion with subaward. The scope of work must be detailed enough for the PI
to monitor work progress throughout the life of the subcontract. Include work item due dates as appropriate.
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Basis for Subawardee Selection (complete only for subawards exceeding $25,000 under a prime grant and $10,000
under a prime contract)

Price competition has been obtained

QO This is a continuation of the previous subaward P.O. No. The basis for selection was previously approved and has
not changed. Changing subawardees at this time would not be cost effective.

O have selected the lowest bid. (Attach your Request for Proposal sent to vendors and competitive bids received.)

O I have selected other than the lowest bid. (Attach a letter of justification, Request for Proposal sent to vendors and
competitive bids received. State scientific, technical, economic or other reasons to support your decision.)

QO The subawardee was approved as a subrecipient of the award. Subawardee was included in the funding proposal accepted by
sponsor. (Attach award document showing subawardee approval.)

Price competition has not been obtained

QO Submit subaward for competitive bid. (Attach a draft of your Request for Proposal and Scope of Work, including all
specifications, and provide a list of potential subawardees. Contact RF Purchasing Office for assistance.)

O The named subawardee should be selected because to the best of my knowledge no other subawardee can perform the
required scope of work. I have thoroughly researched the marketplace and found no other subawardee. The negotiated price
is fair and reasonable. (Attach a letter explaining how the total price was determined by listing cost elements and
explain why the total price is reasonable compared to a known standard. Describe the search for alternative
suppliers. Attach your Request for Proposal and any competitive bids that you have obtained. List the reason why
the subawardee was chosen.)

O Competitive bidding should be waived because of compelling urgency of need. Negotiations have taken place with the
subawardee selected and I have determined that the total price is fair and reasonable after evaluating the cost elements of the
subaward. (Attach a letter explaining how the total price was determined by listing cost elements and explain why the
total price is reasonable compared to a known standard. Describe the search for alternative suppliers. Attach your
Request for Proposal and any competitive bids that you have obtained. List the reasons the subawardee was chosen
and describe the urgency of the situation.)

Important: Inadequate justification or documentation for a request for a non-competitive subaward will result in either a solicitation
bids or returning your request. If you have questions concerning these matters, please contact the manager of the RF Procurement
Office.

By my signature below, I certify that to the best of my knowledge all information justifying this request is complete, valid and true.

Print Name of Principal Investigator Signature of Principal Investigator /Date

Send completed form, with attachments, to the Sponsored Program Officer for preparation of the subaward.

This form and the attached documents have been reviewed and the documentation is acceptable for processing a Purchase Order.

RF Procurement Office/Date
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